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Annex V.Annual Report of Prescription Paper Movement

Town
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type of prescription
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NB. Printing Agencies and health Institution shall send annual
report of beginning stock, purchased/ printed, consumed/

distributed and balance of prescription to the nearby
executive agencies as per the article 10 of the guideline.

-26-
eHt

ANLALTT  oeeeeeeeeeeeeveesesessssssssessssssssssssssssssssassnsssssssssssnce 1
TG GO aaneeeeeeeeeeeeeeeresessesessessnsssessssssnssensssensnssssnsssnes 1
D™ aeeeeeeeeeeeeeessessessessessessessssssnsessessssssensessessessessessesnnans 1
Pan @l TIHH @LPT PH T eeeeereeeeenerereneanes 2
ANLATTL, AOAT  aeeeeeeeeeeeeeeeesesessssessssssssssssnsssssssssssasssne 3
Caol ' TN ®Lb T A1NDAT
NAANTTL, ANAT  aeeeeeeereeeeeeesesenssssssessssssssssensesssssnsensses 3
Pao 't T ®Lb T AIADINT AMS
ATNTAT T POV aeeeeerereererensssesssssssssssnssssnsssssssssssnes 6
Paol ' TN ®LbT A1NDAT Navg:
Y9 TR L CO AT coeeeeeeereeresssesessssensssssssssssnssssnsasans 8
NAM4$ @L9° NAHALE Pao 'y TIHY
UP BT oeeeeeeeresreseresessassssssssssnsassssssssssassssssssssnsssssssssnsassens 9
ADDNL  aeeeeeeereresesssesessnssssnsasssens 9
L7 LT 10
QUAPTLT  ceeeeeeeeeeeeeeesesesensassssssssssssasssssssnsnssssssssssnsassesess 10
AHAT
AHA 1. LoVl TIHM MELPT aeeeeereeeereerenensenes 21
AHA 2 CAI°TF aoBMNMEL NCL  eereeeevessnns 23
AHA 3 ooVt CFLAVT®- 290

DLb T aPTOHIULE TOHI aeeeeeeeeeeeeeeeeeeeeeseens 24
AHA 4 Cao ' T TN ®LP T

ATPOLO E7°CT TIPLNEL PR e 25

AHA 5 Cao 't “IHY L+ avavl],f



1
Content

The Need for the guideline...........ccccmmmvrveeeinnnnn. 1
Short title.......ooo e —————— 1
Definitions.......coi i s 1
Content of prescription paper.........ccccccceeeeernneee 12
Executive agency.......cccccveiiiiiiiiinnnnnnnnsnssnnnnnnnes 13
Prescription paper in Printing Agency............. 13
Use of Prescription paper in health
institution.........coooeeec i 16
Use of prescription paper in Drug Dispensing
iNStitutions........ccoeeii i 18
Lost and Stolen Prescription paper................ 19
DisSposal.....ccccoiiiiiimmciiirrrieer e e 19
Reporting.......cciiieciiiinricss s 20
Penalty......ccooor 20
Annexes
e Annex 1 Prescription paper...........ccceeuuee.... 21
e Annex 2 Stock Record Card....................... 23
e Annex 3 Filled Prescription Registration

=0 o) 24
e Annex 4 Reporting format of prescription

MOVEMENL........cooieieecirirrrees e r e nnnas 25

Annex 5 Register of distributed
prescription paper.........ccccceeeeeeens 26

Annex V. Filled prescription paper registration book
Name of the Dispensing Institution

Ser.No.

Patient's
)
2|8
o 5| &
G%EE.Q
Z|I <|»n| OO

Name, strength,

dosage form , dosage

and quantity dispensed

Prescription No.

Prescribers Name

Qualification

Working Place




Annex lll. Prescription Paper Sock Record Card

- 25-

Name of the institution

Unit of issue
Quantity
o © [
232 | o3 2o
(@)] %) =
2o Qo 3 3 22| «
ES>c D = = 3 c OTI| &
o | 3TS @ o a2 3
- o o } (&) E S ©® oS E
T | 68 9 Qo 3 | © ol 5
© o C @ D:q‘:..g o w o] o wm pust

- 24 -

P& T TN @LPT AININT
Aao$MMC P gvavl @

1. Povonl P@ ANLALTT

TnnaGE ooy aAOtHHE 02AG AMPPI® AINLT :-

o  NMUNAY® MG T2 LLE®F P ¢199A SHT PADS ¢Jtav
a7 OF PP Panit T @Lb T A1ATNT AL ATS.MAF

o HANG Con&Yt CTHY @it vtovt: ACH T hPPNHE
amP+I® G MA@~ av¥1€ W18.0NSOIS

o afT?1°%t PPy Can V'Lt YN @it RTTC OGS T aolC o
ne904.07

ALU-2° ooVt AdTSRCS #TTC APE ®TC 176/1991 avhlrt
PoLNA®7 oV I @4 T WIADNT AdoPMMC avavl, @
@OT:LAN::

2. A%C Con
£V aoavl @ Pon Lt TN LT WIAINT AaobOMC
POM goavl @ A Amdbh GTAN::

3. TCA%%
geN AM0 AA FCTI° P9LeAM@- AP M0EPC (Y goooCe
@0 T:-
1. P2Vt T @it 2901 4.9 M TAmM@- Phad®s
QAoo-¢ +XE Achoo—297 PTLNT Coo V'Lt FOHH Y-

2. AaF91 hhAt AT PooYit TN @Lbtd Ae.L
Atao. P4 PLATFD £COPT GFm-::

3. PMS WIANNT F£9° TN AMD- OLI° AT N1NNE.A9°
7 NI PAhAI°S A1AT0T A75.0T A%00 QA®- hhd 4.9&
77 POTHAT mS TONe @LI° hn'Lh 1m-::

4. AN £A@- AhA 71N MS TP ©LI° INCS



/C ®LI° NC 10-::



5.

AA2ANT TINT Ch TSl a1 ANFSLCS TTC
AANANT 1@~

Pane it MLe CPFF TNt oot Avar-273 AMND-S
MLI° AL ATV @ NAhh9° TOHHS ®L9° £ATn9°
+aHH aonlt ATILA P A PLAT Pao &t TCTCE 1%
ECO LI MG WA +£9° oo &Y' AN -

Pchhg°S AAao-f TIAT haod° 5 NavaoCooC PN @7 9L
PULALS ooVt ®LI° AT NavPLe £71.0n9° PHD- 0LI°
PANAT hh9® OLI° AINVT T AFELhG DT
P4 PLAT PA@ @LI° PAHIAT MS NAgo- '1-:

4. oo+ TN @i+t LSHT

MFE®9° Lo TN PoLhEAT7 ool B av@H WA (AHA

nre govAnt:)::

1. +hd+2rt LA +é- RTCS ChAhN, he:

2. PMS LCEA N9°7F LLBG h&d-f

3. PHho® oop- NPPIHLOLT AT NCE RTCS AL

4. oot PFHH@ AANAT AININT P CATNAD 287G
CaANA: O9°F

5 eNNJ@ L1 ®RI° INI° hba aoAf RTC

6. PJHH® ooVt QA9°i T Fs: PHIET 989TS PCh@ANL
agogol, @

7. ook ¢9bavd® WP AHIEE P7LLNENT TTL TICT
921G oom7i PAHISE+ES AMANS. gvavl @t

8. oo®VWiAk VLI, oMt AN DALY “JavAnt:

9. o&V'it7 PHHD: PAN9°G QAgo-@ ovof- (19°7 Pop-@ LLH7
PN RTCE LCTIG 7

10. oo &YW k% LLAM- OAgo-g ao-f- (I°F Pov-@ LLAT PIHIN
RTC4CMG +7°

11. ooVt A18.LHS A18.L8 0 P4 PLAT® OAoo-¢ P

AT PULIVF O AmPAL UL LT

Annex Il. Veterinary Prescription Paper

Ser.No,__ 000000

Card No.
Name and level of Health Institution

Address Region Town Tel P.O.Box

Veterinary Prescription Paper

Ser.No,___ 000000

Name and Level of Health Institution

Address: Region Town Tel P.O.Box
Owner's Name
Address Region Town Woreda__ Keble___locality___
Animal Type Age Sex Status

ID No. CardNo.

Diagnosis(ICD Code No.)

Treatment given(name, strength ,dosage form, | Price of Each
dosage and quantity of drug) item

Birr Cent
Refill Withdrawal period
Prescriber's Dispenser's
Name
Qualification

Registration No.

Signature

Date

*
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1.

The Prescription should bear the seal of the health
Institution

Prescribers should

write the prescription correctly and legibly

treat prescription paper as personal cheque book

be receptive to calls from dispenser who is trying to verify
prescription

use ICD code No. for diagnosis that have impact social
stigma

write refill order as per the list of refillable drugs

. Dispensers should

Check if the prescription is legible and neat in appearance
review prescription carefully and verify with prescriber if it
is incorrectly prescribed

Keep filled and blank(when applicable) prescription paper
in the pharmacy section

Register and keep filled prescription for at least two years
do not dispense copied and indeleted prescription.
Dispense single prescription for one time only unless
stated as refill for refillable drugs
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Annex 1. Prescription Paper

Name and level of Health Institution

Address Region Town

Ser.No,__ 000000

Card No.

Prescription Paper

Name and Level of Health Institution

Ser.No,__ 000000

Address: Region Town Tel P.O.Box___
Patient's Name Age Sex Card No.
Address Region Town Woreda Keble

House No. Out /In patient

Diagnosis(ICD Code No.)

Treatment given(name, strength ,dosage form,

dosage and quantity of drug)

Price of Each

item

Birr

Cent

Refill

Prescriber's
Name

Dispenser's

Qualification

Registration No.

Signature

Date
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a. Any printing agency .shall I o . 'T g;l‘(\:;.“ :-?’"/;Emwte PUHS SOV ChY 121000000
e send report of printed prescription paper indicating their ANt MS AN 2T 13V000000
serial number to the Authority before distribution for use
and 3. 02\ oI FLRG oI LA MS WA LT
o send a report of distributed prescription paper annually ;"Z-if‘gﬁm’“"f olLtt POl #TC CTLTHOT PhAA he & TC
before. the end of July to .the Authority, Regional health 4 PaoYL ST OLPET MPLLD: 09I Tao0d L Phd
or Agricultural bureau/office as the use may be. de'?‘«T(D- TR Aoomd RTEE hbav B8P TA 08l
ant::

b. Any health institution shall send report of purchased,
used, distributed and remaining balance of prescription
annually before the end of July to regional health or ch. heeH

Agricultural bureau/office.
DI A0 hhA CATTTF @7 Con it TN @ldiT:

. . 1. & €TC NooTeh N°LAN 19 MLI° AL LCEE
c. Any Drug Retail Out-let shall send a report of disposed U5 AA DIP PN, TIELLEe (e M. hCT AR AL
prescription annually before the end of July to nearby &Y 14-C%0. WG oo fH hANT::
regional or zonal or woreda health bureau/office.
2. AN POLYT AISS L@ CooMNEE nICTT L EHA::

12. Penalty S

Any person or institution who fail to comply with this M IEDI° hAFT, hhd:

guideline shall be punishable by law in accordance with ]
Drug Administration and Control Proclamation No.176/ L) 00GTF@- N+ ATIARL4 PuS WIATAT +&7TT
1999. Pt TN @LPT PhédTFANT
2) N7.Lh4- AN L b&T®7 NooTen NT°LA 22
MLI° ATLUBI @ AN VIR PO, T1L4LE NI
Naom+9° hANT:
3) NS o, N9LLLCNT LH (& €TLT@ NooTdh (N9°T+
a$AMLL NCL( AHA 2) gvav'HI AdNT:

-20-



7. oot TN @4t WINTINT MG

u.

1.

2.

3.

4.

ANt 2TV

¢+hAhA
YEMI° oY OHU- avavld @ himeO@- ooy
T @l HAEHA 1) @R, MAA I @l TIHH:
M9 Chng°S OAoo-f D00 mS LCET
R, Pao e TN @LPPEF aomdb9°:
SChENS P18 CT R AT7LHU-9° NAR Poo 5 29U
Ol avFHH LAVT® a1 P77 LY Pov Lt
U @bt T
Pav 5t MY @LP1r hoogdh 4 “INH +20C
@ AMA TC “IPA:

A hfEH
MEOI° MS WA LI

1.
2.

ool TN @4 21NNk PG AT8S Lo (NE aomy
PoomONE nI° T+ avfH ANLU-9° O 0T aofH hNT:

ATV F® @QI° CHLhVTF® 7 oot TN @LbTT

N RTC NaoTPa N°LA 19 LI AA VIR P 71L4LE NI
Naom+9® N, 99€:L77 CLCEAT TUcht9° 714G

TN @lbt: A ALV (koo 4.C7N0, A

afH AMTE 4.C7N0. AEA 0AANT NFhdoo PUNIPS AFA YAL
NPrPE aofH hAT:

. CT

MG AWIADNT FPI° 4.CNN. 190 @LI° PUNICS NRA P-TapAAT
hao-977 PA9°S AGAT PO-OT Vao-977 Va9°G NGAT PL71ME
Vo277 vA9°S AGA AL 1ICA(OT) 0L89° ANU- ool ANeT
Pm.S OAao-2(LF) NLLPCNT T°LA 20 LI AA hIP aomPd e
av(\lF 9L 22 MLI° AN DR, 79241.° 012 @6, N°9L:L7D
LNGGAA::

YAS 1ICOT @R9° AATHY AEAT Phovf PmS OAav-
COF CAFAFTF@ A%LTT o' Aav-2T7 W8.LH-
ATLPLAT@- VRS AGo-2 2T (NH 3 T LT QA 100
18 AHU- NFHDE aoHI ( AHAN 5 )avaoHIN £LAM-::

d. after filling the prescription the dispenser shall put
his/her full name, qualification , registration number, date
dispensed and signature as well as the stamp of the
dispensing institution.

e. Retain filled prescription of dispensed drug.

3. Storage of filled prescription.

Any filled prescription shall be registered in a registration book
(annex 3 ) meant for it , chronologically filed on the date it is
filled and kept securely for at least two years in the pharmacy
section of the health institution and drug retail out-let.

9. Lost and stolen prescription paper
Any health institution and Drug Retail Out Let shall report to the

nearby Executive Agency not later than the next working day
about the stolen or lost unfilled and filled prescription .

10. Disposal

a. No health institution or drug retail out-let shall dispose
filled prescription by itself.

b. Every dispensing unit shall apply to the nearly institution in
charge of disposing of expired or unfit for use drugs for
the disposal of used/filled prescription paper , which are
stored for at least two years.

c. The disposing agency shall give disposal certificate.
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8. Prescription paper in dispensing units

1. Prohibition

a) Filling prescription paper by other than pharmacist, druggist,
pharmacy technician and other professional authorized to do
so by the Authority.

b) Refilling of prescription paper of refillable drug(s) for more than
three times.

c) Filling of prescription paper 30 days elapsed since the date on
which it was issued.

d) Dispensing of any drug with copied, deleted and not properly
written prescription.

e) Dispensing of any drug except Narcotic drugs and psychotropic
substances using other prescription other than the prescription
mentioned in article 3, by any health institution

f) Dispensing of any prescription drug except Narcotic Drugs and
psychotropic substances using prescription other than the
prescription mentioned in article 3 , by any drug retail out-let.

g. Refilling of a prescription for patients in health institution

4. Filling of prescription/ dispensing of drugs
Any health Institution and Drug Retail Out-let authorized
to dispense drug shall:-
a. fill a prescription if the information mentioned under sub
article 6D ( 1b) are fulfilled and the seal of the health
institution is stamped.

b. give adequate information on how to use and the
precautionary measures to be taken to patient while filling a
prescription.

c. refill prescription of refillable drugs:-
e If the prescribed drug is in the list of refillable drugs
prepared by the Authority and
e the dispenser shall put a stamp dispensed on the
original prescription while returning the prescription to
the patient retain photocopy of the filled prescription
paper.
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4. The head nurses or other authorized professionals shall
receive used prescription paper and issues unused ones in
return.

5. The pharmacy section or head of the medical services shall
issue unused prescription after receiving used prescription
paper from Out patient , in-patient and/ or emergency medical
services of the health institution

6. The pharmacy section or medical service shall record
including their serial number when issuing and receiving
prescription paper in stock record card( Annex II)

d. USE

1. Any medical practitioner authorized to prescribe drug shall:
a. Handle prescription paper like personal cheque

b. write, the under mentioned requirements, at all time of
prescribing:-

e The patient's full information; full name, sex, age,
address, card number, diagnosis( ICD Code No.)

e If the drug is prescribed to animal the type of animal,
Age, Sex, Status, ID No., Card No. & withdrawal period
and owners name and address.

e The name, strength, dosage form, dosage , direction of
use of the drug and duration of the treatment

o Refill direction if the drug is in the list of refillable drugs
prepared by the Authority.

¢ His/her full name, qualification , registration number,
date prescribed and signature.

c. Fold wrongly written prescription paper and leave it
intact with the pad.

1. Any prescription paper is given after patient issued
medical card, diagnosis and drugs are recorded on the
card.

-17 -
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a

b.

C.

. Use of prescription paper in health

institutions

. Prohibition

1 No drug shall be prescribed on other prescription other than
using this (see Annex 1) prescription paper indicated in the
guideline

2.Using this prescription paper by authorized medical

practitioner other than in the health institution she/he is working.

5.Prescribing Narcotic drugs and psychotropic substances using
this prescription paper.
6.Using the prescription paper for other purpose.

Handling

Any health institution shall

1. ensure continuous availability of prescription by keep safety
stock and allocating adequate budget for such purpose

2. Register receipt of printed prescription paper, including their
serial number, on model 19 or other legal receiving voucher
and put seal of the health institution or pharmacy section.

3. keep the prescription paper in its pharmacy section like the
drugs or when there is no pharmacy section in the Head of
Medical Services of the health institutions.

Distribution
1. The pharmacy section or head of the medical services shall
issue and register on model 22 or other legal issuing vouchers

for the requisition for warded in model 20 or other requisition by

Head nurses of Out patient , in-patient and/ or emergency
medical services of health institutions or other medical
personnel assigned for such purpose.

2.The Head nurses or other authorized professionals shall

distribute not more than three prescription pads( 300 pcs) to
each authorized prescribers in their respective section after
registering on a register (annex V).
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h. Hareri National Regional State Agriculture Bureau....09vV000000
i.  Dire Dawa Admin. city council Agriculture Bureau.....10V000000
j-  Addis Ababa Admin. City Council Agriculture bureau11V000000

k. Ministry of Agriculture.............ccccooiiiiiiinieeeiee, 12Vv000000

l. Private, Governmental and Non-Governmental
veterinary health institutions..............ccccon 13v000000

3. The code used by private, Government and NGO health
institution should also include aerial code of respective regions.

4. The serial number of the newly printed prescription paper shall
be continued from where the last one has stopped.

d. handling

Any printing agency shall:

1. Register receipt of printed prescription paper on model 19
or other legal receiving voucher after recording their
serial number and keep this prescription in its pharmacy
section like the drugs.

2. keep safety stock in order to ensure continuity of the
service.

e. Distribution
Any printing agency shall
1. Distribute prescription paper to health institutions under it.

2. Distribute prescription paper using model 22 or other legal
issuing vouchers after registering the serial number,

3. record the prescription paper including their serial number
on stock record card ( Annex Il )when receiving and
issuing.
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3.1 Human prescription paper serial number code.

a. Tigray National Regional State Health Bureau....... 01H000000
b. Afar National Regional State Health Bureau.......... 02H000000
c. Amara National Regional State Health Bureau......03H000000
d. Oromiya National Regional State Health Bureau...04H000000
e. Somali National Regional State Health Bureau......05H000000
f.  Benshangulgumuz National Regional State

Health Bureau...........ccccooiiiiiiiiiiees 06H000000
g. SNNP Regional State Health Bureau...................... 07H000000
h. Gambela National Regional State Health Bureau...08H000000
i Hareri National Regional State Health Bureau........ 09H000000
j-  Dire Dawa Admin. city council Health Bureau........ 10H000000
k. Addis Ababa Admin. City Council health Bureau... 11H000000
I.  Ministry of Health ..........cocoiiiiiiii 12H000000
m. Ministry of Defense, Health department................. 13H000000
n. Private, Governmental and Non-Governmental

health institutions...............cccooo 14H000000

4.2. Veterinary Prescription Paper serial number and area code
a. Tigray National Regional State Agriculture Bureau.....01vV000000

b. Afar National Regional State Agriculture Bureau....... 02Vv000000
c. Amara National Regional State Agriculture bureau....03V000000
d. Oromiya National Regional State Agriculture breau...04V000000
e. Somali National Regional State Agriculture Bureau..05vV000000

f.  Benshangulgumuz National Regional State

Agriculture BUreau...........ccccoeviieeiiiniieeeeee e 06Vv000000
g. SNNP Regional State Agriculture Bureau................... 07Vv000000
m. Gambela National Regional State Agriculture
BUMCAU......evii i 08H000000
-14 -

Guidelines for the Control of Use of
Prescription Paper

1. The Need of Prescription

To ensure proper prescribing, dispensing and patient use of drugs;

it is found necessary to:

e ensure availability and use of properly standardized printed
prescription paper in all health institutions.

¢ maintain the proper printing, distribution, storage and use of
prescription paper and

¢ lay down a secured prescription paper control system

Now therefore, in accordance with the drug administration and
control proclamation No. 176/1999, a guideline for the control of
prescription paper, is issued as follows.

2. Short title
This guideline may be cited as "guideline to control use of
Prescription paper."

7. Definitions

In this guideline, unless the context provides otherwise;

1. "Prescription paper" shall mean any order of drug written
and signed by a duly licensed or authorized medical
practitioner issued to a patient in order to collect drug from
dispensing unit.

2. "Printing Agencies" shall mean any institution authorized
to get printed prescription paper.

3. "Health Institution " shall mean any institution, including
hospital, health centre and clinic ,licensed or authorized by
legal body to render human and veterinary curative health
service on payment and or freely basis.

4. "Legal body" shall mean Ministry of Health or Agriculture
Regional Health or Agriculture Bureau.

11-



"Authority" shall mean Drug Administration and Control
Authority of Ethiopia.

"Drug Dispensing institution" shall mean any Drug Retail
Out-let or Health Institution licensed or authorized to
dispense human and or Veterinary drugs on prescription
basis and or with out prescription as the case may be.
"Medical Practitioner" shall mean a medical doctor, surgeon
, veterinarian or other human or veterinary health personnel
, who is licensed or authorized to diagnose diseases and
treat them by drug or surgical operation.

4. Content of Prescription Paper

The content of any prescription paper shall include the
following. information (Annex 1)

1.
2.
3

No

© ©

10.

11.

Serial number and area code

Name, level and address of the health institution .

Full name, age, sex, card Number and address of the
patient.

If the drug is prescribed for animal, type of the animal and
owner's name

Type of Diagnosis or International classification of disease
(ICD) code number.

Name, strength, dosage form and dosage of the drug

If the drug is to be compounded the type of ingredients
needed, direction for use and how to prepare it.

If the drug is refillable direction for refill.

Prescriber's name, qualification, registration number, and
signature and date on which the prescription is written
Dispenser's name, qualification, registration number, and
signature and date on which the prescription is filled.
Summarized directions to be followed by prescribers and
dispensers.
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5. Executive Agencies

The Authority, it's branch offices and National and Regional

State and City Council Administration, Zonal and Woreda
health and Agriculture Bureaus and Offices are responsible to

execute the provisions of this guideline.

6. Prescription paper in printing agencies

A. Printing agencies

No institution shall print prescription paper except the
institutions enumerated below.

1.
2.

3.

Ministry of health for federal health institution under it.
Ministry of agriculture for veterinary health institution under
it.

National Regional State & City council Health Bureau for its
own health institutions.

National Regional State and City council Agriculture Bureau
for its own health institutions.

Ministry of Defense, Health department for its own health
institutions.

Private, Governmental and Non-Governmental health
institutions.

B. Printing of prescription paper

1. Any printing agency shall print prescription paper in
accordance with the standard set by the Authority
(Annex1)

2. The printing agencies shall allocate adequate budget
for printing and keep safety stock to ensure the
continuity of the service.

3. The printed prescription paper shall have serial number
with area code as shown below.
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