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Annex VI  Register for Distributed Prescription 
Paper 
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______________ 
 

Prescription 
Issued 

Recipient Prescriber's  
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Annex V.Annual Report of Prescription Paper Movement  
 
Name of the Institution______________________________ 
Address; Region____________ Town_______________ 
   P.O.Box___________  Tel.________________ 
The statstics related to __________Calnder year. 
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NB. Printing Agencies and health Institution shall send annual  
       report of beginning stock,  purchased/ printed, consumed/  

       distributed and  balance of prescription to the nearby  
       executive agencies as per the article 10 of the guideline. 
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Annex  IV. Filled prescription paper registration book 
Name of the Dispensing Institution ____________ 
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Annex III.  Prescription Paper Sock Record Card 
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¾SÉH’>ƒ T²¹ ¨[pƒ ›ÑMÓKAƒ  

KSq×Ö` ¾¨× SS]Á 
 

1. ¾SS]Á¨< ›eðLÑ>’ƒ 
ƒ¡¡K— ¾SÉH’>ƒ ›e}³´' °ÅL“ ›ÖnkU KTeð” :- 
• uG<K<U Ö?“ }sTƒ Å[Í¨<” ¾Öuk' ¾}TEL Ã²ƒ ÁK¨<“ ¾�}S 

›”É ¨Ø ¾J’ ¾SÉH’>ƒ T²¹ ¨[kƒ ›ÑMÓKAƒ LÃ �”Ç=¬M' 
• ƒ¡¡K— ¾SÉH’>ƒ T´¹ ¨[kƒ IƒSƒ' e`ßƒ' ›ÁÁ´' 

›ÖnkU Y`¯ƒ vK¨< S”ÑÉ �”Ç=Ÿ“¨”“ 
• ›e}TT˜ ¾J’ ¾SÉH’>ƒ T²¹ ¨[kƒ lØØ` e`¯ƒ S²`Òƒ 

uTeðKÑ< 
 
K²=G<U uSÉH’>ƒ ›e}ÇÅ`“ lØØ` ›ªÏ lØ` 176/1991 Sc[ƒ 
¾T>Ÿ}K¨<” SÉH’>ƒ T²¹ ¨[kƒ ›ÑMÓKAƒ KSq×Ö` SS]Á 
¨Ø…M:: 
 
2.  ›ß` `°e 
    ÃI SS]Á ¾SÉH’>ƒ T²¹ ¨[kƒ ›ÑMÓKAƒ KSq×Ö`  
    ¾¨× SS]Á }wKA K=Öke Ã‹LM::  
 
3.  ƒ`ÕT@ 

¾nM ›Ñvu< K?L ƒ`Ñ<U ¾T>ÁcÖ¨< "MJ’ ue}k` u²=I SS`Á 
¨<eØ:- 
1. ¾SÉH’>ƒ T²¹ ¨[kƒ TKƒ ðnÉ u}cÖ¨< ¾Q¡U“  

vKS<Á }êö KQS<<T” ¾T>cØ ¾SÉH’>ƒ ƒ°³´ ’¨<: 
 

2. ›d�T> ›"Lƒ TKƒ ¾SÉH’>ƒ T²¹ ¨[kƒ” �”Ç=Á  
dƒS< ¾}ðkÅL†¨< É`Ï„‹ “†¨<:: 

     
3. ¾Ö?“ ›ÑMÓKAƒ }sU TKƒ Kc¨< ¨ÃU �”edƒ uTeŸðMU 

J’ u’é ¾Q¡U“ ›ÑMÓKAƒ �”Ç=cØ ›Óvw "K¨< ›"M ðnÉ 
ÁÑ– Jeú�M' Ö?“ ×wÁ ¨ÃU ¡K=’>¡ ’¨<:: 

 
4. ›Óvw ÁK¨< ›"M TKƒ Ö?“ Øun ¨ÃU Ów`“  



T>/`  ¨ÃU u=a ’¨<::  
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5. vKYM×” TKƒ ¾›=ƒÄåÁ SÉH’>ƒ ›e}ÇÅ`“ lØØ` 

vKeM×” ’¨<:: 
 
6. ¾SÉH’>ƒ TÅÁ É`Ïƒ TKƒ SÉH’>ƒ KIS<T”/ Kc¨<“ 

¨ÃU K�”edƒ/ �”ÅG<”�¨< uPŸ=U ƒ°³´“ ¨ÃU ÁKHŸ=U 
ƒ›³´ Sc[ƒ KTÅM ¾}ðkÅKƒ ¾SÉH’>ƒ ‹`‹a ”ÓÉ 
É`Ïƒ ¨ÃU ¾Ö?“ ›ÑMÓKAƒ }sU SÉH’>ƒ ¡õM  ’¨<:: 

 
7. ¾Q¡U“ vKS<Á TKƒ QSU}— uSS`S` ¾ui�¨<” ¯Ã’ƒ 

¾T>KÃ“ uSÉH’>ƒ ¨ÃU ›"M” uSpÅÉ ¾T>Á¡U ¾c¨< ¨ÃU 
¾�”edƒ NŸ=U ¨ÃU �’²=I” }Óv^ƒ �”Ç=ÁŸ“¨<” 
¾}ðkÅKƒ ¾c¨< ¨ÃU ¾�”edƒ Ö?“ vKS<Á ’¨<:: 

 
4. SÉH’>ƒ T²¹ ¨[kƒ  Ã²ƒ 

 
T”—¨<U ¾SÉH’>ƒ T²¹ ¾T>Ÿ}K<ƒ” S[Í SÁ´ ›Kuƒ (�´M 
›”É ÃSKŸ~):: 
 
1. }Ÿ�}Ã’ƒ ÁK¨< }^ lØ`“ ¾›Ÿvu= ¢É& 
2. ¾Ö?“ É`Ï~ eU' Å[Í“ ›É^h' 
3. ¾�"T>¨< S<K< eU'°ÉT@' ë�' "`É lØ`“ ›É^h' 
4. SÉH’~ ¾�²²¨< K�”edƒ ›ÑMÓKAƒ ŸJ’ ¾�”ed¨< ¯Ã’ƒ“ 

¾vKu?~ eU' 
5. ¾ui�¨< ¯Ã’ƒ ¨ÃU ¯KU ›kõ SKÁ lØ` 
6. ¾�²²¨< SÉH’>ƒ eU'Ø”"_' ¾´ÓÏƒ ¯Ã’ƒ“ ¾›¨dcÉ 

SS]Á' 
7. SÉH’>~ ¾T>kSU ŸJ’ K´ÓÏ~ ¾T>ÁeðMÑ< ”Ø[ ’Ña‹ 

¯Ã’ƒ“ SÖ”' ¾›²ÑÍË~“ ›¨dcÆ SS]Á' 
8. SÉH’>~ u}ÅÒÒT> ScÖƒ "Kuƒ eK²=G< TSLŸƒ' 
9. SÉH’>~” Á²²¨< ¾Q¡U“ vKS<Á S<K< eU' ¾S<Á Å[Í' 

¾U´Ñv lØ`' ò`T“ k”' 
10. SÉH’>~” ÁÅK¨< vKS<Á S<K< eU' ¾S<Á Å[Í' ¾U´Ñv 

lØ`'ò`T“ k”' 
11. SÉH’>ƒ �”Ç=Ã²<“ �”Ç=ÁÉK< ¾}ðkÅL†¨< vKS<Á−‹ 

K=Ÿ}K<ƒ ¾T>Ñv†¨< ›ÖnLÃ G<’@�−‹  
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Annex II.  Veterinary Prescription Paper 
     Ser.No,__000000 
     Card No.____________ 

Name and level of Health Institution______________________________ 
Address Region_______ Town_______Tel______P.O.Box____________ 
..................................................................................................................... 

Veterinary Prescription Paper 
      Ser.No,__000000 
Name and Level of Health Institution_______________________ 
Address: Region_________Town______Tel______P.O.Box____ 
Owner's Name_______________ 
Address Region____ Town____ Woreda____Keble___locality__  
Animal Type__________Age________Sex_______ Status______  

ID No.______________ CardNo.____________ 
Diagnosis(ICD Code No.)_________________ 

Price of Each 
item 

Treatment given(name, strength ,dosage form, 
dosage and quantity of drug) 

Birr Cent 
   
   
   
   
   
   
   
   
Refill _____________ Withdrawal period_________________  
Prescriber's    Dispenser's 
Name________________________ ____________________ 
Qualification___________________   
          ____________________ 
Registration No.________________ ____________________ 
Signature_____________________ ____________________ 
Date_________________________  ____________________ 
 
* Sea over leaf 
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N.B. 
 
 
1.    The Prescription should bear the seal of the health  

Institution 
 
2. Prescribers should  
 
• write the prescription correctly and legibly 
• treat prescription paper as personal cheque book 
• be receptive to calls from dispenser who is trying to verify 

prescription 
• use ICD code No. for diagnosis that have impact social 

stigma 
• write refill order as per the list of refillable drugs 
 
3. Dispensers should 
 
• Check if the prescription is legible and neat in appearance  
• review prescription carefully and verify with prescriber if it 

is incorrectly prescribed 
• Keep filled and blank(when applicable) prescription paper 

in the pharmacy section 
• Register and keep filled prescription for at least two years 
• do not dispense copied and indeleted prescription. 
• Dispense single prescription for one time only unless 

stated as refill for refillable drugs 
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5. ›eðéT> ›"Lƒ 

 
ÃI”” SS]Á ¾T>ÁeðêS< ›"Lƒ vKeM×’<' ¾vKeM×’< p`”Ýõ 
ê/u?ƒ'  wN?^© ¡ML© S”Óc�ƒ' ¾Ÿ}T ›e}ÇÅ` "¨<”eM' µ” 
�“ ¨[Ç Ö?““ Ów`“ u=a−‹/ê/w„‹ ÃJ“K<:: 
 

6. ¾SÉH’>ƒ T²¹ ¨[kƒ ›ÑMÓKAƒ u›d�T> ›"Lƒ 
 
G)  u›d�T> ›"Lƒ 

 
ŸT>Ÿ}K<ƒ ›d�T> ›"Lƒ ue}k` ¾SÉH’>ƒ T²¹ ¨[kƒ Td}U 
¾}ŸKŸK ’¨<:: 
1. ¾Ö?“ Øun T>/` ue\ uT°ŸM KT>Ñ–< Ö?“ É`Ï„‹' 
2. ¾Ów`“ T>/` ue\ KT>Ñ–< ¾�”edƒ Ö?“ É`Ï„‹ 
3. ¾wH@^© ¡MM S”Óeƒ“ Ÿ}T ›c}ÇÅ` "¨<”eM Ö?“ u=a−‹ 

ue^†¨< KT>Ñ–< Ö?“ É`Ï„‹ 
4. ¾wH@^© ¡MM S”Óeƒ“ Ÿ}T ›c}ÇÅ` "¨<”eM Ów`“ 

u=a−‹ ue^†¨< KT>Ñ–< ¾�”edƒ Ö?“ É`Ï„‹' 
5. ¾›Ñ` SŸLŸÁ T>/` Ö?“ °´ É`Ïƒ ue\ KT>Ñ–< Ö?“ 

É`Ï„‹“ 
6. ¾ÓM' S”Óe�© ¾J’<“ ÁMJ’< ¾c¨</¾�”edƒ ¾Ö?“ }sU 

É`Ï„‹ K^d†¨< ›ÑMÓKAƒ Td}U Ã‹LK<:: 
 
K.) QƒSƒ 

1. T”—¨<U ›d�T> ›"M vKeM×’< v¨×¨< pê Sc[ƒ  
¾SÉH’>ƒ T²¹ ¨[kƒ ( �´M ›”É ÃSMŸ~) ÁdƒTM:: 

2. ›d�T> ›"Lƒ ¾SÉH’>ƒ T´¹ ¨[kƒ KTd}U  
¾T>Áe‹M uËƒ uSSÅw“ ›ÑMÓKA~ k×Ã’ƒ �”Ç=•[¨< 
¾SÖvumÁ ¡U‹ƒ uSÁ´ u¾Ñ>²?¨< ÁdƒTK<::  

3. ¾SÉH’>ƒ T²¹ ¨[kƒ QƒSƒ c=Ÿ“¨” ¾›"vu= G<’@� 
¾T>ÑMê ¾c_ lØ` ¢É �”ÅT>Ÿ}K¨< J• SÖke ¾•`u�M:: 
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3.1. ¾c¨< SÉH’>ƒ T²¹ ¨[kƒ ¾c?] lØ` ¢É:- 
G. ƒÓ^Ã wN?^© ¡ML© S”Óeƒ Ö?“ u=a  01H000000 
K. ›ó` wN?^© ¡ML© S”Óeƒ Ö?“ u=a     02H000000 
N. ›T^ wN?^© ¡ML© S”Óeƒ Ö?“ u=a    03H000000 
S. *aT>Á wN?^© ¡ML© S”Óeƒ Ö?“ u=a  04H000000 
W. fTK= wN?^© ¡ML© S”Óeƒ Ö?“ u=a    05H000000 
[. u?”h”Ñ<M Ñ<S<´ wN?^© ¡ML© S”Óeƒ  

Ö?“ u=a                     06H000000 
c. Åu<w wH@a‹'wH@[cx‹“ I´x‹ wN?^©  

¡ML© S”Óeƒ Ö?“ u=a                  07H000000 
     g. ÒUu?L wN?^© ¡ML© S”Óeƒ Ö?“ u=a   08H000000 
     k. N[]  wN?^© ¡ML© S”Óeƒ Ö?“ u=a   09H000000 
     u. É]Çª ›c}ÇÅ` "¨<”eM Ö?“ u=a     10H000000 
     }. ›Ç=e ›uv Se}ÇÉ` Ö?“ u=a      11H000000 
   †. Ö?“ Øun T>/` T°ŸM       12H000000  
   %. SŸLŸÁ T>/` Ö?“ SU]Á      13H000000 
     ’. ÓM' S”Óe�© ¾J’<“ ÁMJ’< Ö?“  

›ÑMÓKAƒ }sV‹       14H000000 
 

3.2. .¾�”edƒ SÉH’>ƒ T²¹ ¨[kƒ ¾c?] lØ` ¢É:- 
 
G. ƒÓ^Ã wN?^© ¡ML© S”Óeƒ Ów`“  

u=a         01V000000 
K. ›ó` wN?^© ¡ML© S”Óeƒ  

Ów`“ u=a                 02V000000 
N. ›T^ wN?^© ¡ML© S”Óeƒ Ów`“  

u=a         03V000000 
S. *aT>Á wN?^© ¡ML© S”Óeƒ Ów`?“  

u=a            04V000000 
W. fTK= wQ^© ¡ML© S”Óeƒ Ów`?“  

u=a                05V000000 
[. u?”h”Ñ<M Ñ<S<´ wN?^© ¡ML© S”Óeƒ  

Ö?“ u=a                     06V000000 
d. Åu<w wH@a‹' wH[cx‹“ I´x‹   

¡ML© S”Óeƒ Ów`“ u=a                07V000000 
g. ÒUu?L wN?^© ¡ML© S”Óeƒ Ów`“ 

u=a                08V000000 
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Annex 1. Prescription Paper 
     Ser.No,__000000 
     Card No.____________ 
Name and level of Health Institution________________________ 
Address Region_______ Town_______Tel______P.O.Box_____ 
........................................................................................................ 
 
Prescription Paper 
     Ser.No,__000000 
Name and Level of Health Institution_______________________ 
Address: Region_________Town______Tel______P.O.Box____ 
Patient's Name__________Age______Sex_____Card No._____ 
Address Region______ Town_____ Woreda_____Keble______ 
 House No.______   Out  / In    patient 
Diagnosis(ICD Code No.)_________________ 

Price of Each 
item 

Treatment given(name, strength ,dosage form, 
dosage and quantity of drug) 

Birr Cent 
   
   
   
   
   
   
   
   
Refill _______________________ 
Prescriber's    Dispenser's 
Name________________________ ____________________ 
Qualification___________________ ____________________ 
Registration No.________________ ____________________ 
Signature_____________________ ____________________ 
Date_________________________  ____________________ 
 
* Sea over leaf 
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11. Reporting  
 

a. Any printing agency shall 
• send report of printed prescription paper indicating their 

serial number to the Authority before distribution for use 
and  

• send a report of distributed prescription paper annually 
before the end of July to the Authority, Regional health 
or Agricultural bureau/office as the use may be. 

 
b. Any health institution shall send report of purchased,  

used, distributed and remaining balance of prescription 
annually before the end of July to regional  health or 
Agricultural bureau/office. 

  
 

c. Any Drug Retail Out-let shall send a report of disposed 
prescription annually before the end of July to nearby 
regional or zonal or woreda health  bureau/office. 

 
12.     Penalty 
 

Any person or institution who fail to comply with this 
guideline shall be punishable by law in accordance with  
Drug Administration and Control Proclamation No.176/ 
1999. 
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k. N[] wN?^© ¡ML© S”Óeƒ Ów`?“ u=a  09V000000     
u. É]Çª ›c}ÇÅ` "¨<”eM Ów`“ u=a     10V000000 

     }. ›Ç=e ›uv Se}ÇÉ` Ów`“ u=a          11V000000 
   †.  Ów`“ T>/`        12V000000 
   %. ¾ÓM“ S”Óe�© ¾J’<“ ÁKJ’< ¾�” 
 edƒ Ö?“ ›ÑMÓKAƒ }sV‹      13V000000 
 
3. uÓM S”ÓY�©“ S”ÓY�© ÁMJ’< Ö?“ ›ÑMÓKAƒ }sV‹ 

¾T>ÁdƒS<ƒ T²¹ ¨[kƒ ¾c?] lØ` ¾T>Ñ–<uƒ ¾¡MM ¢É lØ` 
T"}ƒ ›Kuƒ:: 

4. ¾SÉH’>ƒ T²¹ ¨[k„‹ u¾Ñ>²?¨< uT>�}S<uƒ Ñ>²? ¾c?_ 
lØ^†¨< }Ÿ��Ã’ƒ KSÖup lØa‡ ŸqS<uƒ �”Ç=kØM SÅ[Ó  
›Kuƒ:: 

 
 

N.   ›ÁÁ´ 
 

T”—¨<U ›d�T> ›"M Ád}T†¨<” ¾SÉH’>ƒ T²¹ ¨[kƒ' 
 
1. c_ lØ` uSØke uVÈM 19 ¨ÃU �”Å É`Ï~  
   G<’@� K?L IÒ© ¾Ñu= TÉ[Ñ>Á c’É Ñu= ›É`Ô M¡ �”Å  

SÉH’>ƒ uó`Tc= ¡õM SÁ´ ›Kuƒ:: 
 
       2. ›ÑMÓKAƒ k×Ã’ƒ �”Ç=•[¨< ¾S×umÁ ¡U‹ƒ ÃÃ³M:: 
 
S.   Y`ßƒ 

 
T”—¨<U ›d�T> ›"M' 
  
1.) ue^†¨< uuËƒ KT>}ÇÅ\ ¾Ö?“ ›ÑMÓKAƒ }sTƒ  

¾SÉH’>ƒ T²¹ ¨[kƒ ÁŸóõLM'      
2.) uT>ÁŸóõK<uƒ Ñ>²? c?_Á†¨<” uSØke uVÅM 22  

¨ÃU �”ÅG<’@�¨< K?L IÒ© ¾¨Ü TÉ[Ñ>Á c’É     
uSÖkU ›Kuƒ'     

3.) Ñu=“ ¨Ü uT>ÁÅ`Óuƒ Ñ>²? c_ lØ^†¨< uSØke u¡U‹ƒ 
Sq×Ö]Á "`É( �´M 2) SS´Ñw ›Kuƒ& 
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 7.  ¾SÉH’>ƒ T²¹ ¨[kƒ ›ÑMÓKAƒ uÖ?“  
›ÑMÓKAƒ }sTƒ! 

G. ¾}ŸKŸK  
1.  T”—¨<U SÉH’>ƒ u²=G< SS]Á Ÿ}Ökc¨< ¾SÉH’>ƒ  
    T²¹ ¨[kƒ(�´M 1 ) ¨<Ü uK?L T²¹ ¨[kƒ T²´' 
2.  T”—¨<U ¾Q¡U“ vKS<Á ŸT>c^uƒ Ö?“ É`Ïƒ 
    ¨<Ü ¾SÉ�’>ƒ T²¹ ¨[k„‡” SÖkU' 
3.  “`¢+¡“ XÃ¢ƒaú¡ �”Å²=G<U uM¿ ¾SÉ�’>ƒ T²¹     

¨[kƒ S�²´ ÁKv†¨< SÉ�’>„‹” u²=I ¾SÉ�’>ƒ    
T²¹ ¨[kƒ T²´' 

4.  ¾SÉ�’>ƒ T²¹ ¨[kƒ” ŸSÉ�’>ƒ T²´ }Óv` 
¨<ß KK?L }Óv` TªM' 

K. ›ÁÁ´ 
T”—¨<U Ö?“ ›ÑMÓKAƒ }sU  
1. ¾SÉH’>ƒ T²¹ ¨[kƒ ›ÑMÓKA~ k×Ã’ƒ �”Ç=•[¨< uum SÖ” 

¾SÖvum ¡U‹ƒ SÁ´ K²=G<U um uËƒ SÁ´ ›Kuƒ: 
2. Ád}T†¨< ¨ÃU ¾}[Ÿv†¨<” ¾SÉH’>ƒ T²¹ ¨[k„‹  

c_ lØ` uSØke uVÈM 19 ¨ÃU K?L IÒ© ¾Ñu= TÉ[Ñ>Á c’É 
uSÖkU Ñu= TÉ[Ó' ¾É`Ï~” TQ}U TÉ[Ó“  

3. T²¹ ¨[k~ M¡ �”ÅSÉH’>ƒ u}sS< ó`Tc= ¡õK<  
SÁ´ ›Kuƒ! ó`Tc= ¡õM uK?Kuƒ u}sS< ¾I¡U“ ¡õM HLò 
uØ”no SÁ´ ›Kuƒ: 
 

N. Y`ßƒ 
 
1. ¾Ö?“ ›ÑMÓKAƒ }nU ó`Tc= ¡õK< ¨ÃU ¾I¡U“ ¡õM ¾}SLLi 

QS<T” I¡U“ ¡õM' ¾¨<eØ IS<T” I¡U“ ¡õM' ¾É”Ñ}— 
IS<T” I¡U“ ¡õM HLò ’`e(f‹) ¨ÃU K²=G< ¾}SÅu K?KA‹ 
¾Ö?“ vKS<Á(−‹) uT>Ák`u<ƒ VÈM 20 ¨ÃU K?L QÒ© SÖ¾pÁ 
Se[ƒ uVÈM 22 ¨ÃU K?L ¨Ü TÉ[Ñ>Á c’É ¨Ü uTÉ[Ó 
ÃŸóõLM:: 

 
2. HLò ’`f‹ ¨ÃU K�’²=I ¡õKA‹ ¾}SÅu< ¾Ö?“ vKS<  

Á−‹ Ÿ¾¡õKA‰†¨< KT>Ñ–< SÉH’>ƒ KIS<T” �”Ç=Ã²< 
K}ðkÅL†¨< ¾I¡U“ vKS<Á−‹ u=u³ 3 ûÊ‹ vK 100  
Ñê K²=G< u}²ÒË S´Ñw ( �´M 5 )uSS´Ñw ÁÉLK<::  
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d.    after filling the prescription the dispenser shall put  
his/her full name, qualification , registration number, date 
dispensed   and signature as well as the stamp of the 
dispensing institution. 

 
e.       Retain filled prescription of dispensed drug. 
 
 
3. Storage of filled prescription. 

 
Any filled prescription shall be registered in a registration book  
( annex 3 ) meant for it , chronologically  filed on the date it is 
filled and kept securely for at least two years in the pharmacy 
section of the health institution and drug retail out-let. 

 
9.   Lost and stolen prescription paper 

 
Any health institution and Drug Retail Out Let shall report to the 
nearby Executive Agency not later than the next working day 
about the stolen or lost unfilled and filled prescription . 

 
10.   Disposal 

 
a.  No health institution or drug retail out-let shall dispose  
     filled prescription by itself. 
 
b. Every dispensing unit shall apply to the nearly institution in  

charge of disposing of expired or unfit for use drugs for  
the disposal of used/filled prescription paper , which are   
stored for at least two years. 
 

     c. The disposing agency shall give disposal certificate. 
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8.  Prescription paper in dispensing units 
 
1.  Prohibition 
a) Filling prescription paper by other than pharmacist, druggist,  

pharmacy technician and other professional authorized to do  
so by the Authority. 

b) Refilling of prescription paper of refillable drug(s) for more than 
three times. 

c) Filling of prescription paper 30 days elapsed  since the date on 
which it was issued.   

d) Dispensing of any drug with copied, deleted and not properly 
written prescription. 

e) Dispensing of any drug except Narcotic drugs and psychotropic 
substances using other prescription other than the prescription 
mentioned in article 3, by any health institution    

f) Dispensing of any prescription drug except Narcotic Drugs and 
psychotropic substances using prescription other than the 
prescription mentioned in article 3 , by any drug retail out-let. 

g. Refilling of a prescription for patients in health institution  
 
4. Filling of prescription/ dispensing of drugs 

Any health Institution and Drug Retail Out-let authorized  
to dispense drug shall:- 
a. fill a prescription if the information mentioned under sub  

article 6D ( 1b) are fulfilled and the seal of the health 
institution is stamped. 
 

b. give adequate information on how to use and the 
precautionary measures to be taken to patient while filling a 
prescription. 

 
c. refill prescription of refillable drugs:- 

• If the prescribed drug is in the list of refillable drugs 
prepared by the Authority and 

• the dispenser shall put a stamp dispensed on the 
original prescription while returning the prescription to 
the patient retain photocopy of the filled prescription 
paper.  

3. HLò ’`f‹ ¨ÃU K²=G< ¾}SÅu< K?KA‹ vKS<Á−‹ uÉÒT> T²¹ 
¨[kƒ uT>Ác^Ûuƒ Ñ>²? ¾Q¡U“ vKS<Á−‹ ¾}ÖkS<v†¨<” 
T²¹ ¨[k„‹ Ñ<^Ï SSKe ›Ku†¨<'  

4. u}SLLi QS<T” I¡U“ ¡õM' ¾¨<eØ IS<T” I¡U“ ¡õM' 
¾É”Ñ}— IS<T” I¡U“ ¡õM ØpU LÃ ¾ªK<ƒ ¾SÉH’>ƒ T²¹ 
¨[k„‹ Ñ<^Ï }SLi c=J’< ó`Tc= ¨ÃU I¡U“ ¡õK< uUƒŸ< 
›Ç=e T²¹ ¨[kƒ Ãc×M' 

5.   ó[Tc= ¨ÃU ¾Q¡U“ ¡õK<U Ñu=“ ¨Ü uT>ÁÅ`Óuƒ  
Ñ>²? c_ lØ^†¨<” uSØke u¡U‹ƒ Sq×Ö]Á "`É 
( �´M 2 ) SS´Ñw ›Kuƒ:: 
 

S. ›ÖnkU  
 
1. T”—¨<”U SÉH’>ƒ KIS<T” �”Ç=Á´ ¾}ðkÅKƒ ¾IŸU“ 

vKS<Á'   
G. T²¹ ¨[k„‡” Ø”no u}VLuƒ SÁ´ ›Kuƒ:: 
 
K. SÉH’>ƒ uT>Á´uƒ ¨pƒ:  

• eKui}—¨< ¾}TEL S[Í TKƒU ¾ui—¨</ª S<K< 
eU' ë�' °ÉT@' ›É^h' "É lØ`' ¾ui�¨< ¯Ã’ƒ 
(ICD SKÁ lØ`) 

• SÉ�’>~ ¾�²²¨< K�”edƒ ›ÑMÓKAƒ ŸJ’ ¾�”ed¨< 
¯Ã’ƒ' °ÉT@' ë�“ SKÁ lØ`' ¾�”edƒ Ö?”’ƒ 
G<’@�“ SÉ�’>~ �¾}¨cÅ dK ¾�”cd¨< }ªê* ØpU 
LÃ SªM ¾T>ŸKŸuƒ ¾Ñ>²? ÑÅw �“ ¾vKu?~ eU“ 
›É^h 

• ¾SÉH’>~ eU' Ø”"_' ´ÓÏƒ ¯Ã’ƒ' SÖ”“ 
¾›¨dcÉ SS]Á 

• vKeM×’< v¨×¨< u}ÅÒÒT> uPŸ=U ƒ°³´ KIS<T” 
S�ÅM "Kv†¨< SÉH’>„‹ ´`´` ¨<eØ ŸJ’< K²=G< 
ƒ°³´' 

• SÉH’>~” Á²²¨< vKS<Á S<K< eU'S<Á' ¾S<Á 
U´Ñv lØ`“ ò`T �“ T²¹¨< ¾}éðwƒ” k” 
u›Óvu< Séõ ›Kv†¨<:: 

 
N. T²¹ ¨[k~” c=êõ u=ddƒ ¨ÃU Hdu<” u=kÃ`  

¾}uLg¨<” ¨[kƒ ›”É Ñ>²? uTÖõ ŸØ^²<  
dÃÑ’ØM S}¨< ›Kuƒ:: 
 

2. T”—¨<U ¾SÉH’>ƒ T²¹ ¨[kƒ ¾T>cÖ¨< �"T>¨< 
¾I¡U“ "`É ¨Ø„KAƒ Ÿ}S[S[“ ¾�²²¨< SÉH’>ƒ uQ¡U“ 
"`Æ Ÿ}S²Ñu u%EL w‰ ’¨<::  
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13. ¾SÉH’>ƒ T²¹ ¨[kƒ ›ÑMÓKAƒ uSÉH’>ƒ  

TÅÁ É`Ïƒ 
 

1. ¾}ŸKŸK 
 

G)  Ÿó`Tc=eƒ' É^Ñ>eƒ' ó`Tc= ‚¡’>iÁ”“  
vKYM×’< ŸT>ðpÉL†¨< K?KA‹ vKS<Á−‹ ue}k`  T”—
¨<U c¨< uSÉ�’>ƒ T²¹ ¨[kƒ SÉ�’>ƒ”  TÅM' 

K)  ›”É u}ÅÒÒT> �”Ç=�ÅMuƒ ¾T>ÁSK¡ƒ SÓKÝ 
¾Á² ¾SÉ�’>ƒ T²¹ ¨[kƒ SÉ�’>~ ŸZeƒ Ñ>²? uLÃ 
TÅM' 

N) T”—¨<U ¾SÉ�’>ƒ T²¹ ¨[kƒ Ÿ}íðuƒ k” 
 ËSa ŸcLX (30) k” u%EL Te}“ÑÉ' 
 

S)  uÓMê ÁM}éð' e`´ ÉM´“ pÏ uJ’' ŸQ¡U“ 
Y’UÓv` ¨<Ü ¾}²ÒË ¾SÉ�’>ƒ T²¹ ¨[kƒ TÅM' 

W) T”—¨<U SÉ�’>ƒ �”Ç=Ã´ ¾T>ðkÉKƒ Ö?“ ›ÑMÓKAƒ 
}sU Ÿ“`¢+¡“ dÃ¢}aú¡ SÉH’>„‹ uc}k` T”—¨<”U 
¾SÉ�’>ƒ ¯Ã’ƒ u²=I SS]Á ›”kê 3 u}Ökc¨< 
¾SÉ�’>ƒ T²¹ ¨[kƒ ¨<ß TÅM  

[)   T”—¨<U ¾SÉ�’>ƒ ‹`‰a É`Ïƒ Ÿ“`¢+¡“  
      dÃ¢ƒaú¡ SÉH’>„‹ uc}k` uQ¡U“ vKS<Á  
    ƒ°³´ w‰ Kui}™‹ ¾T>cÖ< SÉ�’>„‹” u²=I  

 SS]Á ›”kê 3 Ÿ}Ökc¨< ¾SÉ�’>ƒ T²¹   
 ¨[kƒ ¨<ß  TÅM:: 

   c) uÖ?“ }sU  u›”É ¾SÉH’>ƒ T²¹ u}ÅÒÒT>  
  SÉH’>ƒ TÅM:: 
 

3. SÉH’>ƒ eKTÅM 
 

T”—¨<”U SÉ�’>ƒ KTÉM eM×” ÁK¨< ¾Ö?“ ›ÑMÓKAƒ }sU“ 
¾SÉH’>ƒ ‹`‰a É`Ïƒ' 
 
G)  u²=I SS]Á ›”kê 6S (1 K) ¾}Ökc¨<” ¾SÉ�’>ƒ  

T²¹ ¨[kƒ ¾T>cõ\ S[Í−‹ }TEM}¨< c=Ñ–< SÉ�’>ƒ 
TÅM Ã•`u�M:: 
       

K. uSÉ�’>ƒ T²¶ ¨[kƒ ¾�²² SÉ�’>ƒ uT>ÁÉMuƒ Ñ>²? 
eKSÉ�’>~ ›¨dcÉ“ S¨cÉ eLKv†¨< Ø”no−‹ uêOõ“ 
unM uÓMê K�"T>¨< K=’Ó[¨< ÃÑvM:: 
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4. The head nurses or other authorized professionals shall     
receive used prescription paper and issues unused ones in 
return. 

5. The  pharmacy section or head of the medical services shall 
issue unused prescription after receiving used prescription 
paper from Out patient , in-patient and/ or  emergency medical 
services of the health institution  

6. The pharmacy section or medical service  shall record 
including their serial number when issuing and receiving 
prescription paper in stock record card( Annex II) 

 
d. USE 
 

1.  Any medical practitioner authorized to prescribe drug shall: 
a.   Handle prescription paper like personal cheque 
 
b. write, the under mentioned  requirements, at all time of 

prescribing:- 
• The patient's full information; full name, sex, age, 

address, card number, diagnosis( ICD Code No.) 
• If the drug is prescribed to animal the type of animal, 

Age, Sex, Status, ID No., Card No. & withdrawal period 
and owners name and address. 

• The name, strength, dosage form, dosage , direction of 
use of the drug and duration of the treatment 

• Refill direction if the drug is in the list of refillable drugs 
prepared by the Authority.  

• His/her full name, qualification , registration number, 
date prescribed and signature. 

  
c. Fold wrongly written prescription paper and leave it 

intact  with the pad.   
 
1. Any prescription paper is given after patient issued 

medical card, diagnosis and drugs are recorded on the 
card. 
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7.  Use of prescription  paper in health 
      institutions 
 
a.   Prohibition 

1 No drug shall be prescribed on other prescription other than 
using this (see Annex  1 ) prescription paper indicated in the 
guideline 

2.Using this prescription paper by authorized  medical    
practitioner other than in the health institution she/he is working. 

5. Prescribing Narcotic drugs and psychotropic substances using 
this prescription paper.     

6. Using the prescription paper for other purpose. 
 

b.   Handling 
 
    Any health institution shall 

1. ensure continuous availability of prescription by keep safety 
stock and allocating adequate budget for such purpose  

2. Register receipt of printed prescription paper, including their 
serial number, on model 19 or other legal receiving voucher 
and put seal of the health institution or pharmacy section. 

3. keep the prescription paper  in its pharmacy section like the 
drugs or when there is no pharmacy section in the Head of 
Medical Services of the health institutions. 

 
c.   Distribution 

1. The pharmacy section or head of the medical services shall 
issue and register on model 22 or other legal issuing vouchers 
for the requisition for warded in model 20 or other requisition by 
Head nurses of Out patient , in-patient and/ or  emergency 
medical services of health institutions or other medical 
personnel assigned for such purpose. 

 
2. The Head nurses or other authorized professionals shall 

distribute not more than three prescription pads( 300 pcs)  to 
each authorized prescribers in their respective section after 
registering on a register (annex V). 

 
- 16 - 

N.   ¾�²²¨< SÉ�’>ƒ u}ÅÒÒT> �”Ç=cØ ¾SÉ�’>ƒ T²¹  
¨[kƒ ¾T>S^ ŸJ’' 

 
• ¾�²²¨< SÉ�’>ƒ vKYM×’< v¨×¨< u}ÅÒÒT> uNŸ=U 

T²¹ KQS<T” ¾T>�ÅK<ƒ SÉ�’>ƒ S²`´` SW[ƒ 
SJ’<” T[ÒÑØ ›Kuƒ:: 

• SÉ�’>~” ÁÅK¨< vKS<Á uª“¨< LÃ #Ç=eü”eÉ$ ¾T>M 
T%}U ŸÅ[Ñ u%EL ¢ú ›ek`„ ª“¨<” Kui}  —¨< ÃcØM::  
 

S.  SÉ�’>~” "ÅK u%EL uSÉ�’>ƒ T²¹ ¨[k~ LÃ  
¾cð[¨< SÉ�’>ƒ S�ÅK<” ¾T>Á[ÒÓØ ¾SÉ�’>ƒ ›ÇÃ ¡õK< 
T%}U“ ¾vKS<Á¨< eU' S<Á' ò`T“ k” TÉ[Ó Ã•`u�M:: 

 
W. SÉ�’>ƒ ÁÅKuƒ” ¾SÉ�’>ƒ T²¹ ¨[kƒ k] TÉ[Ó 

Ã•`u�M:: 
 
 
4. ¾SÉ�’>ƒ T²¹ ¨[k„‹ ›ÁÁ´ 

   
T”—¨<U SÉ�’>ƒ ¾�ÅKuƒ ¾SÉ�’>ƒ T²¹ ¨[kƒ K²=G< 
u}²ÒË¨< S´Ñw upÅU }Ÿ}M �¾}S²Ñu (�´M 3) uk”' u¨`“ 
¯S} UI[ƒ �¾}K¾ u=Á”e KG<Kƒ ¯Sƒ uSÉH’>ƒ ›ÇÃ  ¡õM 
SÁ² ›Kuƒ:: 

 
14. eKÖñ ¨ÃU eK}c[l ¾SÉ�’>ƒ T²¹ 
   ¨[k„‹' 
 

T”—¨<U É`Ïƒ ØpU LÃ ÁMªK< ¾SÉ�’>ƒ T²¹ ¨[k„‹ 
SW[n†¨<” ¨ÃU SØó�†¨<” c=Å`euƒ  
u=²ÑÃ uT>kØK¨< ¾Y^ k” ›ÖÑu< KT>Ñ–¨< ›eðíT> ›"M c?] 
lØ\” uSØke ]þ`ƒ TÉ[Ó Ã•`u�M:: 
 

15. ›¨ÒÑÉ   
 

G) T”—¨<U ¾Ö?“ ›ÑMÓKAƒ }sU“ ¾SÉ�’>ƒ ‹`‰a É`Ïƒ 
›ÑMÓKAƒ ¾}cÖv†¨< ¾SÉ�’>ƒ T²¶ ¨[k„‹” ^c< 
Te¨ÑÉ ¾}ŸKŸK ’¨<:: 
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K. T”—¨<U SÉH’>ƒ TÉÁ É`Ïƒ ØpU LÃ ¾ªK<ƒ  

¾SÉ�’>ƒ T²¹ ¨[k„‹ ŸG<Kƒ ¯Sƒ uLÃ  "ckSÖ u%EL 
up`u< uT>Ñ–¨< ›eðíT> ›"M uTSMŸƒ }¨"Ã u}Ñ–uƒ 
Ác¨ÑÇM:: 
 

N. Áe¨ÑÅ¨< ›eðíT> ›"M ¾}¨ÑÆuƒ” Ue¡` ¨[kƒ 
    SeÖƒ ›Kuƒ:: 

 
16.  ]þ`ƒ 
 

G) T”—¨<U ›d�T ›"M' 
• Ád}T†¨<” ¾SÉ�’>ƒ T²¹ ¨[k„‹ ŸTŸóðK< uòƒ c?] 

lØ^†¨<” uSØke KSÉ�’>ƒ ›e}ÇÅ`“ lØØ` vKYM×” 
]þ`ƒ ÁÅ`ÒM:: 

• eK›ŸóðL†¨< ¾SÉ�’>ƒ T²¹ ¨[k„‹ u¾¯S~ ¾NUK? ¨` 
ŸTKl uòƒ KSÉ�’>ƒ ›e}ÇÅ`“ lØØ` vKYM×”' K¡MM 
S”ÓY�ƒ/›e}ÇÅ` Ö?“ u=a−‹/ Ów`“ u=a−‹' ]þ`ƒ 
ÁÅ`ÒM:: 

 
K) T”—¨<U Ö?“ É`Ïƒ eK Ñ³†¨<' ØpU LÃ eK››ªL†¨<' 

u¡U‹ƒ LÃ ÁK¨<“ uT>kØK¨< ¯Sƒ ¾T>ÁeðMÑ¨<” 
¾SÉ�’>ƒ T²¹ ¨[kƒ w³ƒ u¾¯S~ ¾NUK? ¨` ŸTKl 
uòƒ KT>kØK¨< }q××] ›"M TKƒU K›"vu=¨< K¡MK< Ö?“ 
¨ÃU Ów`“ u=a ²Ñv¨<” ÃM"M:: 

 
N) T”—¨<U ¾SÉ�’>ƒ ‹`‰a É`Ïƒ eK ›e¨ÑÇ†¨< 

¾SÉ�’>ƒ T²¹ ¨[k„‹ u¾¯S~ ¾NUK? ¨` ŸTKl uòƒ 
K›"vu=¨< ¨[Ç' µ”  ¨ÃU  ¡MM Ö?“  u=a/ ê/u?ƒ ]þ`ƒ 
ÃM"M::   

 
 

12. eKp×ƒ 
ÃI” SS]Á }LMö ¾T>Ñ˜ T”—¨<U c¨< ¨ÃU É`Ïƒ ²`ñ 
uT>S^uƒ ¾SÉH’>ƒ ›e}ÇÅ`“ lØØ` ›ªÏ lØ` 176/1991 
Sc[ƒ Ãk×M:: 
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h. Hareri National Regional State Agriculture Bureau....09V000000 
i. Dire Dawa Admin. city council Agriculture Bureau.....10V000000 
j. Addis Ababa Admin. City Council Agriculture bureau11V000000 
 
k. Ministry of Agriculture................................................ 12V000000 
 
l. Private, Governmental and Non-Governmental 

veterinary health institutions........................................13V000000 
 
3. The code used by private, Government and NGO health 

institution should also include aerial code of respective regions. 
 
4. The serial number of the newly printed prescription paper shall 

be continued from where the last one has stopped. 
 
 

d.  handling 
      Any printing agency shall:  

1. Register receipt of printed prescription paper on model 19  
or other legal receiving voucher after recording their  
serial number and keep this prescription in its pharmacy  
section like the drugs. 
 

2. keep safety stock in order to ensure continuity of the 
service. 

 
e.  Distribution  
 

      Any printing agency shall 
  

1. Distribute prescription paper to health institutions under it. 
 
2. Distribute prescription paper using model 22 or other legal 

issuing vouchers after registering the serial number,   
 
3. record the prescription paper including their serial number 

on stock record card ( Annex III )when receiving and 
issuing.  
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3.1  Human prescription paper serial number code. 
a. Tigray National Regional State Health Bureau.......01H000000 
b.    Afar National Regional State Health Bureau..........02H000000 
c.     Amara National Regional State Health Bureau......03H000000 
d.     Oromiya National Regional State Health Bureau...04H000000 
e.     Somali National Regional State Health Bureau......05H000000 
f. Benshangulgumuz National Regional State  

Health Bureau.........................................................06H000000 
g. SNNP Regional State Health Bureau......................07H000000 
h. Gambela National Regional State Health Bureau...08H000000 
i. Hareri National Regional State Health Bureau........09H000000 
j. Dire Dawa Admin. city council  Health Bureau........10H000000 
k. Addis Ababa Admin. City Council health Bureau... 11H000000 
l. Ministry of Health ................................................... 12H000000 
m. Ministry of Defense, Health department.................. 13H000000 
n. Private, Governmental and Non-Governmental 

health institutions.....................................................14H000000 
 

4.2.  Veterinary Prescription Paper serial number and area code 
a. Tigray National Regional State Agriculture Bureau.....01V000000 
 
b. Afar National Regional State Agriculture Bureau.......02V000000 
 
c. Amara National Regional State Agriculture bureau....03V000000 
 
d. Oromiya National Regional State Agriculture breau...04V000000 
 
e. Somali National Regional State Agriculture Bureau..05V000000 
 
f. Benshangulgumuz National Regional State  

Agriculture Bureau.....................................................06V000000 
 
g. SNNP Regional State Agriculture Bureau...................07V000000 
 
m. Gambela National Regional State Agriculture 

Bureau........................................................................08H000000 
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Guidelines for the Control of Use of  
Prescription Paper 
 

1.  The Need of Prescription 
 
To ensure proper prescribing, dispensing and patient use of drugs; 
it is found necessary to: 
• ensure availability and use of properly standardized printed 

prescription paper in all health institutions. 
• maintain the proper  printing, distribution, storage and use of 

prescription paper and  
• lay down a secured prescription paper control system   
 
Now therefore, in accordance with the drug administration and 
control proclamation No. 176/1999, a guideline for the control of 
prescription paper, is issued  as follows. 
  
2.  Short title      

This guideline may be cited as "guideline to control use of 
Prescription paper." 

 
7. Definitions 

In this guideline, unless the context provides otherwise; 
1. "Prescription paper" shall mean any order of drug written   

and signed by a duly licensed or authorized medical 
practitioner issued to a patient in order to collect drug from 
dispensing unit. 

2. "Printing Agencies" shall mean any institution authorized  
to get printed prescription paper. 

3. "Health Institution " shall mean any institution, including 
hospital, health centre and clinic ,licensed or authorized by 
legal body to render human and veterinary curative health 
service on payment and or  freely basis.  

       4. "Legal body" shall mean Ministry of Health or Agriculture   
 Regional Health or Agriculture Bureau. 
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5 "Authority" shall mean Drug Administration and Control 
Authority of Ethiopia. 

    
6. "Drug Dispensing institution" shall mean any Drug Retail 

Out-let or Health Institution licensed or authorized to 
dispense human and or Veterinary drugs on prescription 
basis and or with out prescription as the case may be. 

7. "Medical Practitioner" shall mean a medical doctor, surgeon 
, veterinarian or other human or veterinary health personnel 
, who is licensed or authorized to diagnose diseases  and 
treat them by drug or surgical operation. 

 
 
4. Content of Prescription Paper 
 

The content of any prescription paper shall include the 
following. information (Annex 1) 
 
1. Serial number and area code 
2. Name, level and address of the health institution .  
3. Full name, age, sex, card Number and address of the 

patient.  
4. If the drug is prescribed for animal, type of the animal and 

owner's name 
5. Type of Diagnosis or International classification of disease 

(ICD) code number. 
6. Name, strength, dosage form and dosage of the drug 
7. If the drug is to be compounded the type of ingredients 

needed, direction for use and how to prepare it.  
8. If the drug is refillable direction for refill. 
9. Prescriber's name, qualification, registration number, and 

signature and date on which the prescription is written 
10. Dispenser's name, qualification, registration number, and 

signature and date on which the prescription is filled. 
11. Summarized directions to be followed by prescribers and 

dispensers. 
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5.   Executive Agencies 
      

The Authority, it's branch offices and National and Regional 
State and City Council Administration, Zonal and Woreda  
health and Agriculture Bureaus and Offices  are responsible to 
execute the provisions of this guideline. 

 
6.   Prescription paper in printing agencies  
 
A.  Printing agencies 

 
No institution shall print prescription paper except the  

      institutions enumerated below. 
1. Ministry of health for federal health institution under it. 
2. Ministry of agriculture for veterinary health institution under 

it. 
3. National Regional State & City council Health Bureau for its 

own health institutions. 
4. National Regional State and City council Agriculture Bureau 

for its own health institutions. 
5. Ministry of Defense, Health department for its own health 

institutions. 
6. Private, Governmental and Non-Governmental health 

institutions. 
 

B.  Printing of prescription paper   
1. Any printing agency shall print  prescription paper  in 

accordance with the standard set by the Authority 
(Annex1) 

2. The printing agencies shall allocate adequate budget 
for printing and keep safety stock to ensure the 
continuity of the service. 

3. The printed prescription paper shall have serial number 
with area code as shown below.    
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